 Planning Commission Agenda

Welcome to the _______________ [date]  meeting of the Town of Berthoud Planning Commission.  

TO BE DETERMINED BY BERTHOUD PC:  It is the tradition at the Planning Commission to start our hearings with the Pledge of Allegiance.  Please stand….Thank you.

INTRODUCTION
I’m __________________, the current _________ or Chair of the Planning Commission.  I’d like to thank you for being with us tonight.

Copies of tonight's agenda are on the table here in front.  Please take one.  Please mute your cell phones at this time.

The members of this Planning Commission are volunteers.  Our duty is to review application materials provided, hear public testimony, hear from the applicant, and then discuss the matters before us as they comply with the land use code review procedures.

I have some brief comments about the role of the Planning Commission for the audience, both those who are here and those watching via Zoom.  

The Planning Commission acts as an advisory board to the Town Board of Trustees.  We review and make recommendations on land use issues within the Town of Berthoud.  Some decisions regarding Preliminary Plats and Conditional Use Permits for example, are heard by both the Town Board and Planning Commission.  Some decisions, such as Final Plats rest with the Planning Commission.  



We have staff in attendance tonight to both provide us with presentations of the agenda items, answer our questions, and to work with the Planning Commission regarding the Criteria for Approval as outlined in the Municipal Code.

We also gain insight from the information and viewpoints you provide.  Your input is welcomed and appreciated.  

We are here to listen to and carefully consider all relevant information items for public hearing listed on the agenda.  

If you wish to speak tonight, you will be recognized by me.  When you come to the lectern, please provide us with your name, and spell any uncommon names so the record will accurately reflect your comments, and your address.  We ask that you keep your comments relevant to the Land Use matter being discussed, and we ask that you direct your comments to the members of the Planning Commission.

We understand that issues before us tonight are important to those involved and feelings and emotions may run high.  We ask you to respectfully listen to everyone's presentations.  You may or may not agree with them but please do not interrupt with applause or other kinds of demonstrations.  Please direct your comments to the Planning Commission, not the applicants or other speakers. 

TO BE DETERMINED BY BERTHOUD PC:  We plan to conclude this meeting this evening by 10:00PM. There are times when our meeting cannot be concluded by 10:00PM, and if so, it will be at the discretion of the Chair to continue this hearing to another evening, although if it’s close we may choose to finish.  We want to make sure that everyone who wishes to speak to an item has the opportunity to do so, as well as having enough time for the applicant and staff to answer questions.  

TO BE DETERMINED:  The next item on our Agenda this evening pertain to Public Comment on Land Use. 

Is there anyone here who wishes to speak to an item in the Land Use Code that is not on the agenda tonight?
· We cannot consider information on matters that are scheduled or likely to be scheduled for a hearing. If your comments will be about one of those items, we will ask you to share your input at that hearing or provide input to Staff. 
· While this Public Comment is about items not on our agenda, the items should pertain to Land Use.
· Public comments received will not be addressed this evening, but will be forwarded to staff for review and potential response at a later time

Is there anyone here who wishes to speak to an item in the County Land Use Code that is not on the agenda tonight?



MINUTES
The next item on our Agenda is the Approval of the minutes for the __________________ [date] meeting(s).  Does anyone have anything they wish to amend with the minutes?  

If no changes, I would entertain the first motion….

__________________________________________________


After vote, it has been moved and seconded that the minutes from the ___________ [date] Planning Commission have been approved.

AGENDA ITEMS
Tonight we have _______ (number) items to be heard. Staff will introduce each item followed by a staff presentation.  The applicant will then make their presentation.  After the applicant’s presentation, the public hearing will be open and if you have signed up to speak, you may do so at that time.  Your name will be called.  

PC Reminder if the room is crowded:  If you wish to speak tonight, you will be recognized by me.  When you come to the lectern, please provide us with your name, and spell any uncommon names so the record will accurately reflect your comments, and your address.  We ask that you keep your comments relevant to the Land Use matter being discussed, and we ask that you direct your comments to the members of the Planning Commission.  You will have _____ minutes.

Anne Best Johnson, Community Development Director will now introduce the first item on the public hearing agenda. 

FYI
· Staff introduction
· Staff presentation
· Applicant’s presentation
· Open for public testimony
· Close public testimony
· Discussion amongst PC members, ask staff for clarification, may ask the applicant for clarification

Note for PC:  After staff makes their presentation, the Chair asks if the applicant has a presentation.  After applicant’s presentation, the Chair officially opens the public hearing. 

Once public testimony has been received – Chair closes public testimony – you may say something like this:

I’d like to thank everyone for their comments on this development proposal.  Public testimony has been received and the public hearing portion of the meeting for this land use application is closed.  Now is the time for the Commission to deliberate.  Who would like to start the discussion?
· Are there any questions from the Commissioners for staff or the applicant?  
· If not, I would entertain a motion.
· Is there a second?


MOTION: I have a motion and a second to recommend to the Town Board of Trustees that __________________________________ subject to the Conditions of Approval and Development Standards, be approved/denied for the following reasons:  _____________________

I would like a Roll Call vote, please Ms. Tovar.

------------------------------------------------------------------------------------


Thank you all for coming this evening.  Your participation is appreciated and important.  If you are planning on staying and having conversations, please move into the hallway to do so, as we still have business to conduct.



ELECTION – In July
Our next item on our agenda is the Election of the Planning Commission Chair, Vice-Chair, and Secretary, who will take over their roles for the August, 2023 meeting.

· Do I have any nominations or volunteers for the Planning Commission Chair? 
· How about for the Vice-Chair?
· For the Secretary?

Thank you Commissioners.



FINAL
The last item on our agenda is a report from Staff.  
· Staff report on items from Town Board hearings relevant to previous PC agenda items
· Upcoming opportunities for PC members
· The next PC meetings will be held on ______________ (date)
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